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SJIEMEHTbI

» 3NEKTPOHHbIN AOKYMEHTOOOOPOT (35fIeKTPOHHAasA nogada u obpa
AOKYMEHTOB, NOCTynawwWmx B Cya B 3NIEKTPOHHOM Buae);

» pa3mMelieHne nHpopmaumm o cyaebHom aerne B OTKPbITOM AOCTY
UHTepHeT,

» FNINYHbLIN KabuHeT B MHcpopmaumoHHon cucteme «Moun apobuTp»;

» XpaHeHue AOKYMEHTOB B 3fIeKTPOHHOM Buae (3f1eKTPOHHOE Aerno U
3NIeKTPOHHbIU apXuUB);

» cucTteMbl aBTOMaTuU3auum cygonpoussoactsa - AUC «Cynonpoussoa
NK «CynebHo-apbuTpaxHoe A4erionpon3BoaCTBOY;

» npeaocTtaBnieHue cyaam goctyna K MHopMauMOHHbLIM CUCTEMaM
deaepanbHbix opraHoB Bnactu (EMPHOJ1, ETPH, 'KH n 1.4.);

PaCCMOTpPEeHUe INIeKTPOHHbIX AOKYMEHTOB B Ka4eCTBe AOKa3aTesibC
neny,

Ucnonb3oBaHUe CUCTeMbl BUAEOKOHdepeHLU-CBA3U Npu nposea
cyAeOHbIX 3acepgaHnn (ANCTaHUMOHHOE 3JIeKTPOHHOEe NMpaBocCYy,




OCHOBHOE BHUMAaHHE — JJICKTPOHHOMY JTJOKYMCH

D3 «O BHeceHUn U3MeHeHUU B oTaeNnbHbIe 3aKkoHoaaTe
aKTbl PP B YacTn NnpUMMeHeHns 3NEeKTPOHHbIX OOKYMEHTO
AeATerIbHOCTUN OpPraHoB cyaeOHON BnacTun»

UameHeHun B YIK PP, AlNK PP, I'MIK P® n KAC P®
(MpuMeHATCA NPy HaNM4YNM TeXHU4YEeCKOU BO3MOXHOCTU B C

Ba3oBble NONOXeHUs:

» nogava AOKYMEHTOB B cyAbl B 3JfIeKTPOHHOM BuAae, B TOM
yucne B hopme 3N1eKTPOHHOIro AOKYMEHTa;

» HanpaBfeHne cyaebHbIX U3BELLEeHUMN;

» cyaebHble aKkTbl B (popMe IfIeKTPOHHOIro AOKYMEHTA;

» HanpaBneHne cyaomMm cyaedbHoro akra (Konum cyaeoH
aKkTa) B bopme 35fIeKTPOHHOro AOKYMEHTA.

C 1 auBaps 2017.



CUCTEMbI aBTOMATU3aLUNUA

» B poccumnckux apoutpaxHbix cygax Ucnosb3yeTcs ABe CUCTEMBI: A
«Cypnonpounssoacteo» u INK «CAL» ( BHegpeHa B ApbutpaxHom cyae
MockBbl).

» ABTOMAaTU3MPOBaAHHbLIX COOP BCEN MHOPMALMK O ABUXKEHUN CYOEOHbIX
aen n3 apbuTtpaxHblx CyooB 1 UX rnpegcrtasneHne B cet HTepHeT
obecneunBaeTcda MHPopMaLMOHHOU cucteMon «KapToTeka
apbutpaxHbix gen» (KAL).

» B ApbutpaxHom cyae r. MOCKBbI CyLLLECTBYET «BHYTPEHHUN» KOHTYP —
[MK «CAL», n «BHELWWHUN» KOHTYP — Moun Apoutp (KAL), npu KOTOPbIX
aaHHble K « CAL» aBnaiTca nepBUYHbIMU 1 onpeaensatowmnmn.




» Hosabpb 2016.Mopsaok nopaun B BepxoBHbin Cya PO A
3NIeKTPOHHOM BuAae, B TOM 4Yucrne B hopmMe 3NeKTPOHHOro oK

» Oekabpb 2016.Mopagok nogaum B apobutpaxHoie cyabl PP

» Pa3p. noctaHoBneHue NMnenyma BC P®- wucnonb3oBaH
peatenbHoctn BC PP, cynoB obLwen opucamkumm n apouTpaxHbi

» 3NMEeKTPOHHbLIU AOKYMEHT (J[1) —co3aaHHbIU B 3NEKTPOHHOU dhop
npeaBapuUTeribHOro 4OKYMEHTUPOBaHUA Ha OyMmaXHOM HocuTene,
noanucaHHbIU KBanupmnumnpoBaHHON INIEKTPOHHOU NOoANMUCHLIO UL
nogaroLero AOKYMEHTDI.

> 3MEeKTPOHHbLIN 0bpa3 (3fIeKTPOHHaA KONUA) AOKYMeHTa, U3roTOBMEeHH
Ha bymMmaxHoM HocuTtene) (30) — nepeBefeHHas1 B ANIEKTPOHHYIO
C NOMOLLbLIO CPeACTB CKaHUPOBAHUSA KONMUA OOKYMEHTa, U3roToB
Ha OymaXHOM HocuTere, 3aBepeHHas npoctou Il nnu
kBanudunumposaHHoun Il1;




» [lOKyMeHTbl nogaroTcs Yyepes NMIMYHbIN KabuHeT B UHPOPMaLMOHHON CUCT
unu B nHpopmaumoHHon cucteme «Mon apouTp»

» hoctyn K JIK ocywecTBnsieTcs ¢ ucnosfib3oBaHnemM y4yetHou 3anucum ¢pus
nuua ECUA (ynpolueHHON, cTaHOAPTHOU UK NOATBEPXXOAEHHOWN)

» JIK cospgaeTtca Ha pmanyeckoe nuuo, KOTopoe nogaeT B cya AOKYMEHTbI B
3NEeKTPOHHOM BuAe; WUIIM Ha UMS npeacTaBuUTens

» Kaxabiu otoenbHbIU OOKYMEHT - B Buge otaesibHoro hauna.

» TpeboBaHUA K INEKTPOHHbIM obpa3zam gokymeHToB (J0) :
» 30 co3pgaeTca C NOMOLbLIO CpeaAcTB CKaHUPOBAHUA.

» ®aunn 30 B hbopmaTte PDF, pa3smep channa - He 6onee 30 M6. NMognucan 3l nuy
nognucasLlero 4OKYMEHT Ha OyMaXXHOM HocuTerne.

» TpeboBaHUA K INEKTPOHHLIM AoKyMeHTaMm (3[):

» ®aun obpaweHns B cya aonxkeH obiTb B dopmaTte PDF, hamnbl npunaraemb
AOOKYMEHTOB, MOryT ObITb NpeacTaBrieHbl B cneaywwmx coopmartax: PDF, RT
DOC, DOCX, XLS, XLSX, ODT (ans AOKYMEHTOB C TEKCTOBbIM coAepXaHue
JPEG (JPG), PNG, TIFF (ansa noKymMeHTOB € rpacdhu4yecknum coagepxxaHuem)

» Paamep danna 3 He gonxeH npeBbiwaTtb 30 MO6.




TpeboBaHusA K anekTpoHHou noanucwu (3M) 3

» 30 ponmxeH 6bITb noagnucaHd YK3I1 nuua, noparoLwero AOKYMeHTbI (3aaBUTENa un
npeacraBuTens).

» YKO3I1 pomxHa coaepxaTtbcs B oTAeribHOM haune (oTcoeaAMHEHHasa INEeKTPOHHas
NoAMNucChb)

» Ecnu obpawieHue B cya B Buge 3 vnu B Buae 30 noanucaHo (3aBepeHo) YKII, anekTpoH
obpasbl JOKYMEHTOB, npunaraemble K obpalleHunto B ¢y, cuntatoTcs 3aBepeHHbiMu YKOI.

» Ecnun obpawieHune B cya nogaHo B Bnge 90, Takoe obpalleHue v npunaraemMble K Hemy
9NEKTPOHHblE 0Opa3bl AOKYMEHTOB cUMTatoTcs 3aBepeHHbIMu 311 nuua, nogatowero A0KYMEHTbI

YK3I1 gomxkHbl ObITb NOgNUCaHbI 00paLleHns B cyA:

3aaBneHue o6 obecneyeHnn pokasartenbcTB (c1. 72 AMNK P®);

3aaBneHue o6 obecneyeHnn ucka (ct. 92 AlK P®);

3asBrneHne ob obecnevyeHMn nmyilectBeHHbIX MHTepecoB (cT. 99 AlNK P®);

Q
>
>
>

3asiBrieHne o6 obecrneyeHnn ncnonHeHusa cyaedbHoro akra (ct. 100 AMNK P®);

XoAaTaucTBO O MPUOCTAHOBJSIEHUN UCTMONTHEHUS peLleHnst NyONMYHbIX OpraHoB,
paormxHocTHoro nuua (ct. 199 AMNK P®);

XO[aTanucTBO O MPUOCTAHOBIIEHUUN UCNONMHEeHUs cyaebHbix akToB (cT. 265.1 n 283 AlNK P.

UCKOBOE 3asiBrieHue, 3asiBfieHMe, anennsaumMoHHas n KaccaumoHHas xanobbl, coaep
xogaTtamcTBo 06 obecnevyeHunn ncka (cr. 125, 260, 265.1, 277 n 283 AINK P®).
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OCODOEHHOCTH
2 CypeOHbIn akT B chopme 3, noanucbiBaeTcsa cyaben YKIIN.

0 Ecnu npuHAT KonnervanbHO - BCEMU CyAbAMU, paccMaTpuBa
aeno.

» O6Gxanyewmble cyaedOHble akTbl NpunararwTca U3 nHpopmaunoH
cuctembl «KapToTeka apouTpaxHbIX gen».

» Ob6Xxanyemble cyaeOHble aKTbl MOryT ObITb NPUSIOXKEHbI K XXarnobe,
3, nognucaHHbix YKII1 cyabm (cyaen), npuHaswiero (MpUHABLUMX
cyaeodHbIn aKkT, nn6o 30 , 3aBepeHHbIX YKII1 cyabm,
npeaceaaTenbCTBYHOLWEro nNo aeny, npeacenarensa cyaa (3amecrure
npencepnarens cyaa) unm ynoriHOMO4YeHHOro paboTHuka annapara ¢



HanpaBneHue cyaedoHbIX n3BeLeHnn

» IlepBoe u3BelieHue (0 IPUHITHM UCKOBOTO 3asBJICHHUS WUJIHU 3asBJICHU
IIPOM3BOJICTBY M BO30YKJIECHUU MPOU3BOJCTBA MO JIC]Ty, O BDEMEHHU U MEC
CyaeOHOTO 3acelaHusl WJIU COBEPIICHUS OTACIBHOTO IPOIECCYyaabHOT
JOEUCTBUS) -KOMUS CyICOHOI0 aKkTa 3aKa3HbIM ITMCbMOM C YBEIOMIICHUEM
O BPYUYCHMUH.

» NHdopMansi 0 NPUHSATUH HCKOBOTO 3asBIICHUS WJIW 3asBICHUS K
POU3BOJACTBY, O BPEMEHM M MECTE CyACOHOr0 3acedaHus WIH
COBEPIIECHUSA OTACIBHOIO MPOILECCYATBHOTO HAECUCTBUS PA3MENIACTCS
apOUTPaXKHBIM CYJIOM Ha O(pHUIIHATIBHOM CalTe cyaa B ceTu MHTEpHET.

» llocaenyromye M3BEIICHUS. HANpPABJISIOTCS JIMIIAM, YYaCTBYIOIIMM B
7ejie, U WHBIM Yy4YaCTHHKaM apOMTPaXKHOTO IIpolecca MHOCPEACTBOM
pa3MEIICHUSI DJTHUX CYACOHBIX aKTOB Ha O(QUUHAILHOM CalTe
apOUTpaXHOro cyjaa B ceTd MHTEpHET B paszjene, JOCTYIl K KOTOPOMY
IPEIOCTABISETCS JIMLIAM, YYaCTBYIOIIUM B JI€JI€, U MHBbIM y4aCTHHMKA
apOUTpaXKHOIO IMpolecca (B pexkuMe OrPaHUYCHHOr0 J0CTYIIa) .




HanpaBneHne cyaom cyaebHoro akra (konum cygedbHoro
aKkTa)

- CyneOHbI! aKT, BBITIOJIHEHHBIN B (DOpME IEKTPOHHOIO IOKYMEHTA, HAaIlpaBJseTCs
JYIaM, YYaCTBYIOIIHAM B JIeJie, mocpencTBoM ero pasmenienus B UIC «Kaproreka
apOUTPaKHBIX JIET» B PEKUME OrPAaHUUYEHHOTO JTOCTYIIA.

- Ilo xomaraiicTBy Jiull, y4aCTBYIOIIUX B JieJI€, KOITUU CYJCOHBIX aKTOB Ha OyMaKHOM
HOCHUTEJIE MOTYT OBITh HAIIPaBJIEHbI apOUTPAKHBIM CYJIOM 3aKa3HBIM IMHUCHMOM C
YBEAOMJIEHUEM O BPYUYEHUU UJIM BPYUEHBI UM IO PACIIUCKY.




Pacneyvartka 3/] Ha 6yMaXKHOM HocUTese

MopAaaoK nojaym B apoUTpakHble cyabl PO JOKYMEHTOB B 31EKTPOHHOM BUAE
npelycMaTpuBaEeT MX pacneyvyaTky Ha 6ByMaykHOM HocuTesne. B uensx npuobule
cyaebHoMyY Jaenly pacne4vaTbiBaloTCS:

KOnMs o6palleHma B Cy/, NOCTYNMBLLErO B BUAE 3/IEKTPOHHOIO 06pa3a JOKYMEHTA
MW SNEKTPOHHOIO JOKYMEHTA;

CBeJeHUA 0 pe3ynbTaTax NpoBepKn YKII 3/1eKTPOHHOro JOKYMEHTA, BK/HOYas
MHbopmaumo 06 YKII KoTopor noanmMcaH 3/1EKTPOHHbIN JOKYMEHT;

cBeeHMA 0 pesyabTatax Nnposepku YKII1 3neKTpoHHOro obpasa JOKYMEHTa,
BK/Ito4as MHdopmaumio 06 YKII, KoTopor noAnmMcaH 3/1EKTPOHHbIM 06pa3
JOKYMEHTA;

CBe/JlEHMA O NMPOCTOM SNIEKTPOHHOMU MOAMMUCH, KOTOPOM 3aBEPEH 3/IEKTPOHHbIM 06pa
JOKYMEHTA.

[p1 HEOBXOAMMOCTM pacreyaTbiBalOTCA U NPUOBLLAIOTCA Ha BYMarKHOM HoCUTENE K
MaTepUasiaM CyJe6HOro Aena Kornmu JOKYMEHTOB, MOCTYMNUBLUMX B SNEKTPOHHOM
BMJE.



OTKJIOHEHHNE

1) obpalleHne B cya He aapecoBaHO JaHHOMY Cyay;
2) obpalleHune B cya SBMAETCS MOEHTUYHbLIM paHee HanpasrieHHOMY O0bpalLeHuto;

3) OOKYMEHTbI HEeYMTaeMbl. CTpaHULbl JOKYMEHTa (OOKYMEHTOB) NepeBepHYThI; JOKYMEHT
(OOKYMEHTbI) COOEPXUT He BCe CTPaHMULbl; OTCYTCTBYET BO3MOXHOCTb ONpPeaennTb Hann4me B
CTpaHuu (HeT Hymepauun); B banne oTCyTCTBYET SNEKTPOHHbLIN JOKYMEHT USTN NEKTPOHHbLIN
obpa3 [OKYMeHTa; OTCYTCTBYET CBA3HbIN TEKCT;

4) cbann obpallueHnsa B cyq n (unn) dannbel npunaraeMbix K HeMy JOKYMEHTOB NpeacTaBfieHbl B
dopmartax, He NpeaycMOTpPeHHbIX [lopaakom nogaydn JOKYMEHTOB;

5) obpalleHue B cya u (Mnn) npunaraemble K HeMy JOKYMEHTbl HE NpeacTaBrieHbl B BUAE
OTAesNbHbIX 0ansioB: B O4AHOM (pansie COAepPXNUTCA HECKOMNbKO 3NEKTPOHHbIX OKYMEHTOB 1IN
HECKOJS1bKO 31IEKTPOHHbBIX 06pa3oB JOKYMeHTOB. HanmeHoBaHWe pansnioB He NO3BONSET
NOeHTUOUUNPOBaTb JOKYMEHTLI, B HUX coAepKallmecs;

6) dpann obpalueHus B cya v (Mnu) doannbel Nnpunaraembix K HEMY JOKYMEHTOB U (M) AaHHbIe,
cogepXxalimeca B HUX, He OOCTYMHbI AN paboTbl, B HAaCTHOCTU: 3alMLLEHbI OT KONMUPOBAHUS
(M) neyatun, cogepXxaTt MHTEPaKTUBHbIE UM MYNBTUMELNNHbIE 3NIeMEHTbI, BHEAPEHHbIE
CLueHapuu Ha A3bike JavaScript nnm nobbix pyrux s3blkax NporpaMMmMpoBaHnS;



OTKJIOHEHUNE

7) B HapyweHue 3akoHogartenoctBa Poccunckon ®depepaumnm un  [lopsaaka
OOKYMEHTOB oOpalleHne B cyf B BUAe 9NEKTPOHHOro JOKYMeHTa He NoanucaHo yCus
KBanuuumMpoBaHHON 3fEKTPOHHOM nognucbtd nmbo obpalleHne B cyad
9NIEKTPOHHOrO oOpa3a [JOKyMeHTa He 3aBepeHO YCUNEeHHOM KBannduuyupoBa
9MEKTPOHHOM NOAMUCHI;

8) 9neKkTpPOHHbLIN 0bpa3 obpauweHns B cyg He coaepxuT rpadudeckon nognucu |\ nuu
obpaTtumBLuerocs B cya;

9) anekTPOHHAasi MOANUCb HE COOTBETCTBYET BUAY UNN ddopMaTy, yCcTaHOBMEHHbIM MopsiakoMm
nogadn AOKYMEHTOB. YCUNeHHas KBanuduumpoBaHHas 3MeKTPOHHas Moanucb He MpoLuna
NPOBEPKY: HA MOMEHT MOANMUCaHUS OOKYMEHTa CPOK AEWCTBUS cepTudmkaTa aneKTpOHHOM
NOANUCKA WCTEK, 3NEKTPOHHAs MOAMUCb HE COOTBETCTBYET [OOKYMEHTY, OOKYMEHT
nameHeH (Moandu1LMpOBaH) Nocre NoanuUcaHus ero aNekTPOHHOM NOANUCHIO;

10) HoMep Aena, ykasaHHbI Nonb3oBaTeneM Mnpu nogade JOKYMEHTOB, HE COOTBETCTBYET
HOMepy Aena, ykasaHHOMY B 0OpalleHun B CyA;

11) k obpalleHnto B cyd, nogaBaeMoMy MpeacTaBUTENEM, He TMPUITOXKEH JOKY
NoATBEPXKOAOLLNIA NONTHOMOYNSA NpeacTaBuTensa Ha npeabsBrneHne JOKYMEHTOB B CY,

12) HapylleHbl UHble TpeboBaHWA K 9NEKTPOHHbIM AOKYMeHTaM W (Mnu) an
obpasam JOKYMEHTOB, YCTaHOBIIEeHHble [Topsakom nogaym LJOKYMEHTOB



PermctpaymA

» JIOKYMEHTbI, NOCTYNUBLUME B MHPOPMALMOHHYIO CUCTEMY,
JO1XKHbl 6bITb 3apPErMCTPMPOBaHbl B CUCTEME aBTOMATU3ALMMU
CYy/10MNpOM3BO/CTBA.

» [lpuem, yyeT u permcrtpaymsa nocTynmBLLMX B 3/IEKTPOHHOM BUA
JIOKYMEHTOB MPOM3BOAATCA B TOM Xe nopsaKe, B KOTOPOM
OCYLLECTBAAETCA NpUEM, YYET U peructpaumsa JOKYMEHTOB Ha
OyMaXXHOM HocuTene.

» JIOKYMEHTbI, MOoJaHHbIE B CYJ B 3/IEKTPOHHOM BUAE, AOCTYIHbI
AJ19 TPOCMOTPa ApPYrMM apouTpaykHbIM cyJamM M BepxoBHoMy
Cyay Poccumckon degepaumu.




